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________________________________________________________________________________
	PART B          APPLICATION FORM


	POST TITLE/GRADE APPLIED FOR…
	DATE

	
	

	HOW DID YOU FIND OUT ABOUT THE POST?
	REFERENCE (for office use only)

	
	


	EXAMINATION RESULTS/QUALIFICATIONS OBTAINED

	Please list examinations passed, with subjects, grades and dates.

List any other professional qualifications

	Institution


	Qualification
	Grade
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Copies of certificates will need to be presented if invited to interview; if the interview is conducted by teleconference or other conference facility, copies of documents which have been certified as true copies of the original by a member of the following professions: chartered accountant, solicitor or notary will be required.
Please continue on a separate sheet if necessary.


	EMPLOYMENT HISTORY

	Please list jobs held, starting with your present or last employment. Include any temporary jobs.

	Dates

(From/To)
	Name of Employer
	Position Held
	Nature of Duties

(Please give a brief outline of duties and list your reason for leaving)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please continue on a separate sheet if necessary.


	REASONS FOR APPLICATION

	Please give brief details of experience, training or skills (including voluntary work) that may be relevant to the post. Please refer to the person specifications and job description. PLEASE DO NOT INCLUDE A CV.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Please continue on a separate sheet if necessary.


	SPARE TIME ACTIVITIES

	Please describe briefly what you do in your spare time (sports, hobbies, membership of societies or voluntary activities)

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	REFERENCES

	Professional references will be sought from your current and relevant previous employers (as appropriate).

	I give/do not give permission for my referees to be contacted prior to an interview.

	Please provide names and contact details for TWO people referees below. They should not be family members. One should be your present or last line manager (if applicable), or a tutor.  Please give a business address for your present or last employer.

	

	Name
	
	Name
	

	Capacity in which you know this person.
	
	Capacity in which you know this person.
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Tel No.
	
	Tel No.
	

	E-mail Address
	
	E-mail Address
	

	
	
	
	


	Do you have a current full driving licence?
	Yes
	
	
	No
	

	

	For what class(es) of vehicle?
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